
 

 

 

 
     7th March 2019 

Dear Families,  
 
Attendance, Punctuality and Expectations 
 
We are committed to ensuring that each of our young people get the best possible start to life 
and therefore set high expectations of all standards.  One of the key employability skills that 
adults need is good attendance and we aim to support our students for when they leave us to 
embark on the next venture of education, training or employment.  One way we can do this is 
through ensuring regular school attendance.  Evidence shows that children who attend school 
regularly are more successful, not only in school, but in all areas of life.  
As a parent/carer you have a legal duty to make sure your children are educated. Children are of 
statutory school age between the ages of 5 and 18. More precisely this runs from the term after a 
child’s 5th birthday until the last Friday in June in the school year in which they turn 18. 
 
Authorised or Unauthorised Absences 
Absences can only be authorised by the Headteacher. Legitimate reasons for absence, including 
the following, may be authorised by the Academy: 

• Sickness 
• Medical or dental appointments (where ever possible these should be arranged outside of 

school hours) 
• Days of religious observance 
• Exceptional family circumstances e.g. bereavement 

 
Anything else will be classed as unauthorised. 
 
Term Time Holidays   
Your child only attends school for 190 days out of 365. This leaves 175 days for holidays. Please 
book your holidays during these 175 days of school holidays.  If you do take your child on holiday 
during term time without authorisation, then you will be at risk of receiving a Fixed Penalty Notice. 
 
Lateness  
Did you know that being 15 minutes late each day is the same as missing two weeks of school over 
the year? Lateness is just as serious as non-attendance and could also lead to a Fixed Penalty 
Notice. All students should be on site by 08:30am and be ready to attend first lesson from 
08:35am. Students arriving after this time are deemed late and are subject to a 30-minute 
detention on the same day.  If there are exceptional circumstances for your child being late then 
please inform the Academy. 
 
Persistent Absence 
Persistent absence is classed at 90% or below. I must remind you that you are liable for 
prosecution if attendance falls below this level.  



 

 

If your child’s attendance has fallen below 90%, then please note that we will not authorise any 
illnesses until medical evidence is provided.   
If you require any additional information or support on improving your child’s attendance, 
please contact Miss Leary our Attendance Officer.  Alternatively, you contact the Academy and 
arrange a meeting with your child's School Leader or Pastoral School Leader. 
 
Finally, can I remind families of our high expectations from students in terms of how they 
communicate in and around the Academy. Any instance of students using unacceptable language 
will result in the student being isolated and parents informed. We expect all students to 
communicate with each other and around others in a respectful and polite manner which is how 
they would be expected to conduct themselves in society.  
 
Can I once again thank you all for your continued support. 
 
Yours Sincerely, 

Mrs Sobia Yousaf 
Assistant Head Teacher 
 


